
Summary of Required Documentation and Submittals: 
Insurance provider documentation of EMR for current and past three years. 
OSHA 300 Logs for current and past three years. 
Description/Explanation and Corrective Action Plan(s). If any of the following are true; EMR(s) greater than 

1.0, Incidence Rate(s) above National Average, previous fatality. 
Table of Contents from Health and Safety and/or Environmental Compliance Program Manual(s). (WUC 

reserves the right to request a copy of the entire document). 
In the event of a previous OSHA citation or Environmental Enforcement Action, a copy of each citation/

violation, description of the circumstances of the violation, and a Corrective Action Plan which describes 
measures taken to prevent recurrence of the condition/action which resulted in the citation/enforcement 
action. 

1.  Loss History  
Experience Modification Rates (EMR) must be substantiated with a letter from the subcontractor’s 
insurance carrier or a letter from the subcontractor stating why an EMR is not established.  Both 
the average of the EMR listed and the most recent EMR should be less than or equal to 1.0.  For 
years where an EMR is not established, the EMR is assumed to be 1.0.  

Three injury/illness incidence rates (total recordable, lost workday, and lost time) will be 
compared to the Bureau of Labor Statistics national averages for the NAICS code most 
appropriate to work the subcontractor is anticipated to perform. Incidence rates listed must be 
backed-up with a copy of each year’s OSHA 300 Log.  Subcontractor provided numbers will be 
used if the subcontractor states that they are exempt from the requirement to maintain an OSHA 
300 Form.     

2.  Substance Abuse Programs 
The subcontractor must have a substance abuse program in place which meets the requirements 
of the federal Drug Free Workplace Act which includes pre-work, “for cause”, and post incident 
employee drug and alcohol testing.  Subcontractors who do not have a program in-place, but are 
willing to implement the required substance abuse program and testing, may be given conditional 
prequalification.  Subcontractors with conditional approval will be required to have an employee 
drug and alcohol testing program, and may be required by Subcontract to have a substance 
abuse program in-place prior to the start of work.   

3.  Environmental Health and Safety Program Elements 
WU staff will make a qualitative assessment of the subcontractor environmental safety and health 
program.  The assessment will be made on the basis of the information provided on the 
Subcontractor Profile form, and compared to the type of work the company is reasonably 
anticipated to perform.  A program that contains basic elements such as company EHS policy, 
written procedures, worksite inspections, employee training and awareness, and similar items is 
considered acceptable.  A program that does not contain the basic elements necessary for 
completing work in a safe and compliant manner is considered unacceptable. 

4.  OSHA Compliance History 
The subcontractor should have zero OSHA citations in the past 5 years. 

5.  Environmental Compliance History 
The subcontractor should not have any past or pending environmental enforcement actions or 
violations in the past five years.  This includes the subcontractor, lower-tier subcontractors, and 
sites or projects that are or have been managed by the subcontractor.  

Exceptions to Standard Prequalification Criteria 
Subcontractors who do not meet the standard prequalification criteria must submit a corrective 
action plan in each deficient area listed above to be considered further in the prequalification 
process.  The corrective action plan(s) must provide appropriate background information, discuss 
the corrective actions that have been implemented to prevent recurrence at other locations, and 
demonstrate how these actions have been effective.  Corrective action plans must 



demonstrate the effectiveness of the corrective actions implemented to be considered or 
qualify for an exception to the standard prequalification criteria.     

Exceptions may be made to the standard prequalification criteria listed above by the Program Manager and 
the Health and Safety Compliance Manager.  Exceptions will be approved on a case-by-case basis 
considering information provided on the Subcontractor Profile and the content of corrective action plan(s) 
submitted by the subcontractor.   


